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State Archives of North Carolina 

Request to Reproduce or Use Materials at the Western Regional Archives 
 
It is the practice of the State Archives to issue a formal permission letter under the signature of the State 
Archivist.  There is no charge for this service. Completing this form will expedite the approval process. 
Please email completed form to Heather.south@ncdcr.gov for verification.  
 

1. Citation of image or document (Where did you find it? Please be as specific as possible)  

 

 
2. How will the item(s) be used? (Please be as specific as possible and include publication/exhibit, 

television or film title, or website; producer or author; name of journal, book, or other 
publication; expected date of publication or air date.)  
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3. Your name and title:  
____________________________________________________________ 
 
Agency or Institution: 
_____________________________________________________________ 
 
Telephone number: ____________________________________________ 

Email Address: ________________________________________________ 

Postal Address: 

_______________________________________ 

_______________________________________ 

_______________________________________ 

Fax number : ____________________________ 

Date of request: __________________________ 

 

Thank you for your interest in the collections of the State Archives of North Carolina. For more 
information on this process, please contact: 

 
William H. Brown, Registrar  
State Archives of North Carolina 
4614 Mail Service Center 
Raleigh, NC 27699-4614 
919-807-7309 
William.h.brown@ncdcr.gov 
 
http://archives.ncdcr.gov/Public/Services/Permissions-And-Citations  
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