Digitizing North Carolina’s Hidden Collections
Sample Inventory Sheet


Archives/institution name:
Person preparing inventory:
Telephone/email:
Collection name:
Date span:
Number of boxes/containers:

Records Inventory
	Box/Container Number

	Folder /Item Number
	Description of Contents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



