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Suggested Reading 
 
The Government Records Branch reviewed numerous resources while preparing 
these guidelines. We recommend these sources for your information gathering 
pursuits. We suggest that you use these sources for evaluation. However, we do 
not endorse any products, vendors, or claims. A note about the citations: dates 
appearing after Internet addresses reflect the date the material was accessed – 
not the date of the material. 
 
 
Project Planning 
“Electronic Imaging Regulations Draft (Version 1).” Nebraska Secretary of State. 
http://www.nol.org/home/SOS/RecordMgmt/electronic.htm. (10 January 2000). 
 
“The Electronic Information Initiative: Phase 1 Final Report A Key Success 
Factor in the NAL Strategic Plan.” National Agricultural Library of the United 
State Department of Agriculture. 
http://www.nalusda.gov/services_and_products/other_nal_products/eii/ex 
ecsumm.html #contents. (30 December 1999). 
 
“Electronic Recordkeeping Documenting the Future: Policy and Strategies for 
Electronic Recordkeeping in the New South Wales Public Sector.” 
Government of New South Wales, Australia. 
http://www.records.nsw.gov.au/publicsector/erk/dtf/tofcont.htm. (29 December 
1999). 
 
“Electronic Records Draft Guidelines.” Mississippi Department of Archive & 
History. http://www.mdah.state.ms.us/arlib/erglnav.html. (4 January 2000). 
 
“Electronic Records Standards and Procedures: State Agency Bulletin Number 
One” 
Texas State Library and Archives Commission. 
http://www.tsl.state.tx.us/SLRM/st1.html. (3 January 2000). 
 
“Guidelines for the Use of Digital Imaging Technologies for Long-Term 
Government Records in Alabama.” Alabama Department of Archives and History. 
http://www.archives.state.al.us/ol_pubs/digital.html. (19 November 1999). 
 
“Guidelines for Determining if a Stand-Alone Imaging System is the Best Choice 
for You.” New York State Archives and Records Administration. 
http://www.sara.nysed.gov/pubs/local-pub/standalo2.htm. 
(16 August 1999). 
 
“Kansas Electronic Records Management Guidelines.” Kansas State Historical 
Society. http://www.kshs.org/archives/ermguide.htm. (21 December 1999). 
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Lynn, M. Stuart. “Appendix M: Delaware Public Archives Policy Statement and 
Guidelines: Optical Imaging Systems.” Delaware Public Archives Records 
Management Program 
http://www.archives.lib.de.us/recman/policy/OPTICAL.html. (30 December 1999). 
 
“Management, Appraisal and Preservation of Electronic Records Volume 1: 
Principles.” Public Record Office, The National Archives: United Kingdom. 
http://www.pro.gov.uk/recordsmanagement/eros/guidelines/default.htm. 
(1 February 2000). 
 
McInnes, Sally. “Electronic Records: the New Archival Frontier?” Journal of the 
Society of Archivists. Vol. 19, Issue 2 (October 98): 211. 
“Model Guidelines for Electronic Records.” Delaware Public Archives Records 
Management Program. http://www.archives.lib.de.us/recman/. (30 December 
1998). 
 
National Archives and Records Administration and National Association of 
Government Archives and Records Administrators. “Digital Imaging and 
Optical Storage Systems: Guidelines for State and Local Agencies.” Report. 
(December 1991). 
 
Digital Imaging Technologies 
“The ABC’s of RAID.” Adaptec, Inc. 
http://www.adaptec.com/products/guide/abcraid.html. (2 December 1999). 
 
“The ABC’s of SCSI.” Adaptec, Inc  
http://www.adaptec.com/tools/abcs_scsi.html. (3 January 2000). 
 
AIIM TR17-1989. “Facsimile and Its Role in Electronic Imaging.” Association for 
Information and Image Management. (1989). 
 
Brown, Wayne C. and Barry J. Shepherd. Graphics File Formats: Reference and 
Guide. Greenwich, Connecticut: Manning (Prentice Hall). 1995. 
 
Chambers, Scott. “I/O Technology Comparison.” Adaptec, Inc. 
http://www.adaptec.com/technology/whitepapers/iotechcomparison.html. 
(13 January 2000). 
 
“Digital Imaging and Optical Digital Data Disk Storage Systems, Long Term 
Access Strategies for Federal Agencies.” The Technology Research Staff, The 
National Archives. (July 1994). 
 
Dollar, Charles M. “Selecting Storage Media for Long-Term Access to Digital 
Records.” The Information Management Journal 33, no. 3 (July 1999): 36. 
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Fleischhauer, Carl. “Digital Formats for Content Reproduction.” Library of 
Congress. http://memory.loc.gov/ammem/formats.html. (1 February 2000). 
 
Georgis, Steven. “The Advantages of Helical-Scan Over Linear Recording 
Technology.” MammothTape Technology  
http://www.mammothtape.com/home/mtrely.html. (6 January 2000). “Hardware or 
Software Based RAID, Which Solution is Best for You?” Adaptec, Inc. 
http://www.adaptec.com/technology/whitepapers/raid_hw_sw01.html. 
(2 December 1999). 
 
Hodge, Gail and Carroll, Bonnie C. Digital Electronic Archiving: The State of the 
Art and the State of the Practice. Report. Information International Associates, 
Inc. Oak Ridge, TN. 26 April 1999. 
http://www.icsti.org/icsti/99ga/digarch99_TOCP.pdf. (3 February 2000). 
 
“Improving Electronic Document Management.” IESC’s Electronic Data 
Management Subcommittee. (3 February 2000). 
 
“Information Leaflet #13: Public Records Stored As Digital Images: Policy 
Statement and Recommended Practices.” South Carolina Department of 
Archives and History, Archives and Records Management Division. 
http://www.state.sc.us/scdah/leaflet13.pdf (30 December 1999). 
 
“Informix and RAID, a Discussion Document.” Baydel. 
http://www.baydel.com/informix.html. (18 November 1999). 
“Let’s Talk about SCSI.” Adaptec, Inc. http://adaptec.com/tools/talk_scsi.html. 
(2 December 1999). 
 
“Linking Applications and Images, What is TWAIN?” Hewlett-Packard Company. 
http://www.hp.com/cposupport/scanners/support_doc/bps01512.html. 
(26 January 2000). 
 
“Mechanism of Magneto Optical (MO) Disk.” Teijin Recording Media. 
(29 December 1999).  
 
Media Error Monitoring and reporting Techniques for Verification of Stored Data 
on Optical Digital Data Disks, ANSI/AIIM MS59-1996.” Association for 
Information and Image Management. (1996). 
 
Messmer, Hans-Peter. The Indispensable PC Hardware Book, Second Edition. 
Harlow, England: Addison-Wesley. (1995). 
 
“Network Storage Solutions.” Sun Microsystems.  
(14 January 2000). 
 
“Primer on DLTtape Technology.” DLTtape Technology, Quantum Corporation. 
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(2 January 2000). 
 
“RAID Definitions.” Adjile Systems. 
http://www.adjile.com/raid/definitions/definitions.htm 
(18 November 1999). 
 
“RAID Overview.” Ciprico, Inc. http://www.ciprico.com/raid.htm. 
(18 November 1999). 
 
“RAID Tutorial.” Baydel. http://www.baydel.com/tutorial.html 
(18 November 1999). 
 
Sandgren, Mattias and Markus Westergren. “SCSI and IDE, Overview and 
Comparison.” Institute of Computer Science, Ume å Unviersity. 
http://www.acc.umu.se/~sagge/scsi_ide/ (18 January 2000). 
 
“Technical Recommendations for Digital Imaging Projects.” Image Quality 
Working 
Group of ArchivesCom; a joint Libraries/AcIS committee. 
http://www.columbia.edu/acis/dl/imagespec.html. (10 January 2000). 
 
System Implementation 
“Admissibility of Documents Stored on Optical Imaging Systems in Legal 
Proceedings.” Records Management Quarterly. October 1995. Vol. 29 Issue 
4: 46-52. 
 
AIIM TR21-1991. “Recommendations for the Identifying Information to be Placed 
on Write-Once-Read-Many (WORM) and Rewritable Optical Disk (OD) 
Cartridge Label(s) and Optical Disk Cartridge Packaging (Shipping 
Containers).” Association for Information and Image Management. (1991). 
 
AIIM TR27-1996. “Technical Report for Electronic Imaging Request for Proposal 
(RFP) Guidelines.” Association for Information and Image Management. (1996). 
 
AIIM TR28-1991. “The Expungement of Information Recorded on Optical Write- 
Once-Read-Many (WORM) Systems.” Association for Information and Image 
Management. (1991). 
 
AIIM TR31-1992. “Performance Guideline for the Legal Acceptance of Records 
Produced by Information Technology Systems; Part I: Performance 
Guideline for Admissibility of Records Produced by Information Technology 
Systems as Evidence.” Association for Information and Image Management. 
(1992). 
 
AIIM TR31-1993. “Performance Guideline for the Legal Acceptance of Records 
Produced by Information Technology Systems; Part II: Performance 

 5

http://www.adjile.com/raid/definitions/definitions.htm
http://www.ciprico.com/raid.htm
http://www.baydel.com/tutorial.html
http://www.acc.umu.se/~sagge/scsi_ide/
http://www.columbia.edu/acis/dl/imagespec.html


Guideline for the Acceptance by Government Agencies of Records 
Produced by Information Technology Systems.” Association for Information and 
Image Management (1993). 
 
AIIM TR31-1994. “Performance Guideline for the Legal Acceptance of Records 
Produced by Information Technology Systems; Part III: Implementation of 
the Performance Guideline for the Legal Acceptance of Records Produced 
by Information Technology Systems.” Association for Information and Image 
Management. (1994). 
 
AIIM TR31-1994 “Performance Guideline for the Legal Acceptance of Records 
Produced by Information Technology Systems; Part IV: Model Act and 
Rule.” Association for Information and Image Management. (1994). 
 
ANSI/AIIM MS44-1988 (R1993). “Recommended Practice for Quality Control of 
Image Scanners.” Association for Information and Image Management. (1993). 
 
ANSI/AIIM MS52-1991.“Recommended Practice for the Requirements and 
Characteristics of Documents Intended for Optical Scanning,.” Association for 
Information and Image Management. (1991). 
 
ANSI/AIIM TR15-1997. “Planning Considerations Addressing Preparation of 
Documents for Image Capture.” Association for Information and Image 
Management. (1997). 
 
ANSI/AIIM TR25-1995. “The Use of Optical Disks for Public Records,” 
Association for Information and Image Management. (1995). 
 
ANSI/AIIM TR31-1992 (R1999).“Part 1: Evidence.” Association for Information 
and Image Management. (1999). 
 
ANSI/AIIM TR31-1993 (R1999).“Part 2: Acceptance by Government Agencies.” 
Association for Information and Image Management. (1999). 
 
ANSI/AIIM TR31/3-1994 (R1999). “Part 3: Implementation.” Association for 
Information and Image Management. (1999). 
 
ANSI/AIIM TR33-1996. “Guidelines for the Use of Media Error Monitoring and 
Reporting Techniques for the Verification of Stored Data on Optical Digital 
Data Disks.” Association for Information and Image Management. (1996). 
 
ANSI/AIIM TR33-1998. “Selecting an Appropriate Image Compression Method to 
Match User Requirements.” Association for Information and Image Management. 
(1998). 
 
ANSI/AIIM TR34-1996. “Sampling Procedures for Inspection by Attributes of 
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Images in Electronic Image Management (EIM) and Micrographics 
Systems,” Association for Information and Image Management. (1996). 
 
ANSI/AIIM TR35-1995. “Human and Organizational Issues for Successful EIM 
System Implementation.” Association for Information and Image Management. 
(1995). 
ANSI/AIIM TR38-1996. “Identification of Test Images for Document Imaging 
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ANSI/AIIM TR40-1995. “Suggested Index Fields for Documents in Electronic 
Image (EIM) Environments.” Association for Information and Image 
Management.  (1996). 
 
Bullock, Alison. “Preservation of Digital Information: Issues and Current Status.” 
Information Technology Services, National Library of Canada. http://www.nlc-
bnc.ca/publications/1/p1-259-e.html (25 January 2000). 
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http://www.techinfocenter.com (15 October 1998). 
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Information Resources. http://www.clir.org/pubs/reports/conway2/index.html. (10 
January 2000). 
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http://www.lis.pitt.edu/~nhprc/evidence.html . (27 December 1999). 
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